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IIpaBuia o6MeHa 1eJJOBBIMHU NOJAPKAMH H 3HAKAMH J€JIOBOI0
rocrenpunmcrea B MAQY COIL Ne 50

1. O0nie noioxKeHus

1.1.IIpaBuna o6MeHa [eNOBBIMH TIOJapKaMH ¥ 3HaKaMH JEJI0BOTO
rocrenpuumcta B MAOY COII Ne50 (manee — Yupexnenue) (naiiee — [Ipasmia)
paspaboTaHbl B COOTBETCTBHH ¢ mojoxeHumsmu Korcrurynuu Poccwniickoit
Qenepalii, DenepaibHOTO 3aK0Ha ot 25.12.2008 Ne 273-@3
O npoTHUBOJAEHCTBUH KOPPYIIHMY» W MPUHATHIME B COOTBETCTBHU C HUMH HHEIMH
3aKOHOJATEIBHBIMH U JIOKAIEHBIMH aKTaAMH.

1.2. TlpaBuna ompemensioT enuHBIE Ui BCeX PabOTHHUKOB YUpekIeHHs
TpeOOBaHMs K JAPEHNIO U IPHHATHIO JeJIOBBIX [TOIAPKOB.

1.3. YupexneHue IOANEpKUBAET KOPIOPATHBHYIO KYJIBTYPY, B KOTOPOM
JIeNIOBBIE TIOJNApPKH, KOPIOPATHBHOE TOCTEIPHUMCTBO U IIPECTABUTEILCKUE
MEPOTIPHATHS PacCMAaTPUBAIOTCS TOJNBKO KaK HMHCTPYMEHT I YCTaHOBJIEHHS
U IOJJEep)KaHus JIeNIOBBIX OTHOILIEHWH U KaK TIIpOsSBICHHE OOILIEIPUHSTOM
BEXKJIMBOCTH B XOJI€ ACATEILHOCTH Y UPEIKICHHS.

1.4. YupexxneHre HCXOOUT M3 TOrO, HYTO MJOJITOBPEMEHHEBIE [ENOBEIe
OTHOLLIEHMs OCHOBBIBAIOTCS HA JOBEPUM U B3aUMHOM yBa)keHUU. OTHOILIECHHUS, [IPU
KOTOPBIX HapyIIaeTCs 3aKOH M MPUHLMIBL JEJI0BOM 3THUKH, BPEIST pelyTaluy
VYapexxneHus # 4YeCTHOMY HMEHH ero pabOTHMKOB, M HE MOTYT OO0eCHequTb
YCTOWYHMBOE [OITOBPEMEHHOE Da3BUTHE YUpekIeHUsA. Takoro poja OTHOLIECHUS
HE MOTYT OBITH IIPUEMIIEMBL B IIpaKTHKe PabOTHl Y UpeKIeHuUs.

1.5. JetictBue IlpaBun  pacnpoctpaHsercss Ha  BceX pabOTHHUKOB
VYupexaeHus, BHE 3aBUCHMOCTHY OT YPOBHS 3aHUMAaeMOi TOJKHOCTH.

1.6. larnble [IpaBuna npecnenyer caeayroLue Leu:

- obecrieueHrde eIUHOOOPA3HOIO MMOHUMAHHWS pPONM M MecTa JEeJIOBBIX
MOIAPKOB, JIEJIOBOTO TOCTEIPHHUMCTBA, TMPE/ICTABUTEIBCKUX MEPOIPUATHH B
IIeJIOBOM TIPaKTHUKE Y UpEeKICHUS;



- OCYIIECTBIEHUE YIIPABJIEHUYECKOW M XO3SMCTBEHHOM OeSTENbHOCTH
YupexaeHus UCKITIOYHTEIBHO HA OCHOBE HAJIEKAIIUX HOPM H IIPABHUJI JEJI0OBOTO
IoBeJIeHMs], OasupyOMMXcd Ha IPUHOUIIAX KadecTBa MPENOCTaBJIIEHHS YCIYT,
3aIMATHl KOHKYPEHIUH, HEOIMYIIeHUS KOH(IIMKTA MHTEPECOB;

- OIIpeJieNieHHe EeIMHBIX I BCeX pabOTHUKOB YUpexaeHus TpeOoBaHHM
K TApEeHUI0 W TIPHHATHIO JENOBbIX IOJAapKOB, K OPraHHM3allUd M YYacTHIO
B MPEJICTABUTENBLCKUX MEPOIIPUSATHSIX; '

- MUHUMU3UPOBAaHHE PUCKOB, CBA3aHHBIX C BO3MOJKHBIM 37I0yIOTpeOIeHuEM
B 00JIaCTH IIOJAPKOB, NPEACTABHTENBCKUX MepornpusaThit. Hanbosee cepre3HBIME
U3 TAKHX  PHCKOB  SBIIFOTCS  ONACHOCTh IOAKYHAa ©  B3STOYHHYECTBO,
HECNPaBEIJIMBOCTh 10 OTHOLIEHUIO K KOHTpPAareHTaM, MPOTEKLHUOHHM3M BHYTPH
YupexneHus.

2, Tp€6OBaHHH, IIPEOBABIIAEMbBIE K JNEJTOBBIM IMOJapKaM KM 3HaKaM AEJI0BOTO
FOCTENIpUHUMCTBA

2.1. PaboTHuku VYupexIeHus MOTyT IOJy4aTh [eJIOBbIe TOMAPKH, 3HAKH
I€JIOBOTO0 TOCTEIPHUMCTBA TOJNBKO HA OQHUUATIBLHBEIX MEPOIPHATHAX, IIPH
YCIIOBHM, YTO 3TO HE NPOTUBOPEUUT TPeOOBaHMSIM aHTUKOPPYIILIMOHHOIO
3aKOHOMATENbCTBA U HacTOALUMM [IpaBunam.

2.2. 1lopapkn  ©  yCIyrW, TpPHHAMAEEMble WM  NPeJOCTaBIsSEMBIE
VYupexneHneM, NMepemaroTcs U IPUHAMAITCS TONBKO OT MMEHH Vupexnenus B
LIeJIOM, & He KaK II0ZapoK WK Iepe/jadya ero OT OTJeNBHOr0 paboTHHKA.

2.3. [lenoBele moAapku, KOTOPble padOTHHKH OT UMEHH YUPeXEHUSI MOTYT
nepelaBaTth APYTMM JIHIAM WM IPHHAMATh OT JPYTHX JIMI[ B CBS3H CO CBOEl
TPYLOBOH JeATENBHOCTBIO, & TakKe INPeJCTABHTEIhCKHE PACXOJBl Ha JIEN0BOE
TOCTENMPHUMCTBO JOJKHBEI COOTBETCTBOBATH CIENYIOIIUM KPHTEPHIM:

- OBITh IIPSAMO CBS3aHBEI C YCTABHBIMH LIE/SIMU JIEITEIBHOCTH YUpexKaeHus,
nubO ¢ MaMATHBIMH JaTaMHM, IOOMIEesIMH, OOIIEHAIMOHAIBHBIME MIPa3JHUKAMH,
WHBIMH COOBITHAMH;

- OBITE  pa3syMHO OOOCHOBAaHHBIMH, COpPasMEPHLIMM W HE SABIATHCH
IIpeIMEeTaMH POCKOIIIH; '

- He TIPeJICTAaBIATE COOOM CKpBITOE BO3HAIPaKAEHHE 33 YCIYTy, JeHcTBhe
uny 6e3aelcTrre, MOMYCTUTEIBCTBO MITH TOKPOBUTENLCTBO, IIPENOCTABIEHHE TIPaB
WIH TPUHATHE OIpeNeNIeHHBIX pelleHHH, JU0O0 IOIBITKY 0Ka3aTh BIHUSHHE HA
[IOJIy4aTess C HHOH He3aKOHHOH WITH HE3THYHOH IIEIBIO;

- He co3naBaTh [ Tonydarens o0g3aTensCcTBa, CBS3aHHBIE C  €ro
CIy>keOHBIM IIOJIO)KEHHE HJIM HMCIOJIHEHHEeM CIyXeOHBIX  (IOMKHOCTHEBIX)
00s13aHHOCTEH;



- He CcOo37aBaTh  PEIyTAIlHOHHOTO pHCKa JUIS  JENOBOro  HMMHIKA
Yupexienus, paOOTHUKOB H HHBIX JIMI[ B CIydae PacKpBITHA HH(pOpPMALIUU O
COBEpIIEHHBIX MOoAapKax ¥ MOHECEHHBIX MPe/ICTaBUTEIECKUX PACX0AAX;

- He TIPOTHBOPEYWTH TPHHIMIAM H TPeOOBAHUAM aHTHKOPPYMIIHOHHOIO
3aKOHOJATeNbCTBA Poccuiickoii Depepanu, [TonoxeHuo 00
AHTHKOPPYIIIMOHHON MMONHTUKE B YupexaeHun, Konekcy STHKH 1 CITyKeOHOro
noBefeHUsT PabOTHUKOB Yupe)KAeHHs H OOIENpHUHATBIM HOpMam MOpald H
HpPaBCTBEHHOCTH. '

2.4, JlenoBele TIOZApKH, B TOM HYHCIE B BHJIe OKasaHHWs YCIyT, 3HAKOB
0co6Oro BHUMAHMUS ¥ YUACTHS B Pa3BleKaTeNlbHbIX W aHAJIOTHYHBIX MEPOIIPUATHAX
HE JODKHBI CTaBUTL TIPUHHAMAOLLYI0 CTOPOHY B 3aBHCHMOE IOJIOKCHHUE,
IPUBOJXTEH K BO3HUKHOBEHHIO KAKUX-JIKOO BCTPEHYHBIX 06513aTENBCTB CO CTOPOHEI
roJydarTels Wi OKa3blBaTh BIUSHUE HA 00BEKTHBHOCTD €TO NENOBBIX CYX/IEHUH H
pELIEHUH.

2.5.CrouMOCTE M NEPUOMMYHOCTH [JapeHWs U IIOJIy4eHHs [EIOBBIX
TIOJAPKOB M/HIIK yYacTHs B IIPE/ICTABMTENBCKAX MEPOTIPUATHAX OZIHOTO U TOTO XKE
TpeThero JMNA JOJDKHBI OINPEelelAThCs JENoBOH HEOOXOMMMOCTBIO M OBITH
pa3yMHBIMH.

2.6. B xadecTBe IOJApKOB PaOOTHUKH YUPEKIEHHUS HOIDKHBI CTPEMHTHCA
HCIONB30BATE B MAaKCHMAIBHO [OOIIYCTUMOM KOJHYECTBE Clly4acB CyBEHHPBI,
TpeMETHI M U3IeJIHs, HMEIOIHe CUMBOIIMKY Y UPeKACHHS.

2.7.Tlogapkd 4 YCIYTH He MOJDKHBI CTABHTH MOJ COMHEHHE HMMHJDK WA
JIEJIOBYIO PEMyTAIM0 Y upeKIeHHs UK ero paboTHHKOB.

3. IIpaBa u obsA3aHHOCTH PAaGOTHHKOB YUpEeKJEHHs MPU OOMEHE ICIOBEIMH
MOApKaMHU ¥ 3HAKaMH JIeIOBOrO TOCTEPUUMCTBA

3.1. PaGOTHHUKH, IpeACTaBIssE HHTEPECH Y UPEKICHHA I ASHCTBYS OT €ro
WMEHH, IOJDKHBI COOIIOMATh IPAHMIB JOMYCTHMOIO I[OBEIEHHA TNpH OOMeHe
JIEJIOBBIMH IIOJJAPKaMHU | TIPOSBIEHUH EJI0BOTO FOCTEIPUUMCTBA.

3.2. PaboTHUKY YUpeKAeHHA BIPaBe apuTh TPETHUM JIMIAM | I10/IydaTh OT
HHMX JIEJOBBIE IOapKy, OpraHW30BBIBaTb M YJacTBOBATH B IPEACTABHTEIILCKUX
MEPOTIPUSATHSX, ECITH ITO 3aKOHHO, 3THYHO M JIeNAeTCsd HCKIIOYMTEIRHO B JIRJIOBBIX
L1eJIX, ONpeIeleHHbIX HacTosmuMH [ IpaBunam.

3.3.TIpu mOOBIX COMHEHHSAX B IIPaBOMEPHOCTH MM ITHIHOCTH CBOUX
neiicTBHit  paGoTHHKM YupexxneHHs 00sd3aHBl [IOCTAaBUTh B  HM3BECTHOCTB
PYKOBOIHUTENS Y UperkIeHHs 1 IPOKOHCYIBTHPOBATBCA C HUM, TIPEXKIE YeM JIAPHUTD
WM [0dydYaTh TOAApKH, yJacTBOBATH B TeX WM HHBIX TIPENCTABUTEIBCKMX
MEPOIIPUATHSAX.



3.4.Tlpy mony4yeHWH [JeJOBOrO IOJapka MM 3HAKOB JIEJIOBOIO
TOCTENPUHUMCTBA pabOTHUKM YupexeHus o0sf3aHBl [PUHEMATh MepPBl 110
HEOMYIEHUIO BO3MOXHOCTH BOZHUKHOBEHHS KOH(IIMKTAa HHTEPECOB.

3.5.PaboTHMKM VYupekJeHHs He BIOpaBe HCIIOIB30BAaTh CIykeOHOE
MOJIOJKEHHE B JTHYHEIX LIENAX, BKIIFOYAS MCTONB30BaHNE UMYIIECTBA Y UPEKIECHH,
B TOM YHUCIIE:

- Ul TIONYYeHMs MOAAapKOB, BO3HAIDAKICHWS W HMHBIX BBEITOL U1 ceds
JIMYHO M ApYTHX JuI B OOMEH Ha OKasaHWe YUpeKIeHHEM KaKuX-IHOo yCIyr,
OCYILECTBIICHHsS JTUOO HEOCYIECTBICHHS OIpE/eNeHHbIX ACHCTBUH, IepenayH
uHGOpPMAIIMH, COCTABIAIOMICH  CIIy)KeOHyI0, KOMMEpPYECKyl0 HJIH HHYIO
OXpaHsIEeMYI0 3aKOHOM TalHY;

- ISl TIOJYYeHHsI TIOJapKOB, BO3HAIPAXKAECHUA W MHBIX BBINOM JJISL THIHO B
IPYTHX JIMI B MpoLiecce BeJIeHUS Hell YUpex[eHHsd, B TOM 4HCIe, KaK 10, TaK U
[oclle  IIPOBEAEHUS IIEPeroBOPOB O 3aKIIOUEHHMHM TPayKIaHCKO-TIPABOBBEIX
IOTOBOPOB U MHBIX CIIEJIOK.

3.6. PabotHukam VYupexneHus He PEeKOMEHAyeTCs IPUHMMATh WA
nepeapuBaTh MOJAPKH JTHO0 YCIyrd B JHOOOM BHAE OT TPETHUX JIMI[ B Ka4ecTBe
OJ1aroJapHOCTH 3a COBEPIICHHYIO YCIIYTy HWIIH JaHHBIA COBET.

3.7. He nomyckaercs IepeaBaTh ¥ IIPUHEMATH TOJAPKA OT YUpeKIeHHS,
ero pabOTHUKOB W IPEICTABUTENEN B BHIE JEHEKHBIX CPEACTB, KaK HAIWYHBIX,
Tak ¥ Oe3HaIMYHBIX, HE3aBUCHMO OT BAJIFOTHI, a Takke B (hOpMe aKIIMi, ONLIHOHOB
WM WHBIX JJUKBUIHBIX LIEHHBIX Oymar.

3.8. PaboTHrku YupeAeHHS TOJDKHBI OKa3bIBaThCS OT IIPEIUIONKEHUH,
NOJIyYeHHs! TIOJApKOB, OIUIAThl WX PAacxOZOB W T.I., KOTZa nogo6HbIe AeicTBHA
MOTYT TOBIHSATH WJIH CO371aTh BIIEYATICHWE O BIMAHHMA HA HCXOX CHEIKH,
PE3yNbTaT MPOBENECHUS TOPIOB, HA IPUHUMAEMBbIE Y UPEKICHUEM PELICHUST | T. /.

3.9. Pabornuku YupexkaeHus He TpHeMmmoT Koppynuuu. Ilomapku He
JTOMKHBI OBITH MCIIONB30BAaHB! VIS Aa4M/IONy4eHMs B3STOK HIIM KOpPYNLHH B
TIOOBIX €€ MPOSBICHUSIX.

3.10. PaGotauk YupeklieHUs] He BIpaBe Npeiararh TPETbUM JIMIAM WM
MIPUHUMATE OT TAKOBBIX TOJAPKH, BBIIUIATHI, KOMIIEHCALMHM H T.II. CTOMMOCTBIO
ceeimie 3000 (Tpex Teicsd) pyOireit UM He COBMECTUMBIE C 3aKOHHOMN TPaKTUKOM
JIENOBBIX OTHOMIEHUH. Bcnu paboTHUKY YUpesKIeHHs MpeliaraloTcs IOoA00HbIE
MONApKA MM JEHBIM, OH 00s3aH HEMeJIeHHO 00 3TOM pPYKOBOIMTEIIO
YupexneHus.

3.11. PaGoTHMK YupekIeHHs KOTOPOMY IIPH BEINOJHEHHH AOJKHOCTHBIX
0053aHHOCTEN MpeIaraloTcsa MOIapKi WM HHOE BO3HATPAXKIEHUE KaK B IIPAMOM,
TaK M B KOCBEHHOM BHJE, KOTOPEIE CIIOCOOHBI IIOBIHATH HAa IOJIOTaBIHBACMEIE



W/UNM  TpUHAMaeMble WM peIleHMs WM OKas3aTh BIHSHHE Ha ero
neiicTBue/0e3nelicTBHE, TOJDKEH:

- OTKA3aThCs OT HUX M HEMEUICHHO YBEIOMHTL PYKOBOIUTES Y UPEXKIEHHUs
0 (hakTe MpeIoKeHus ToiapKa (BO3HAIPaKIeHHU); _

-0 BO3MOXHOCTH HCKIIOYHTH JajbHEHIIWe KOHTAaKTBl C JIULOM,
IPEUIOKUBIIEM TIOJAPOK I BO3HATPAXKIEHKE, ECIIH TOJIBKO 9TO HE CBA3AHO CO
city:keOHOM HeoOXOIMMOCTHIO;

- cllyyae, €CIHM TOJAPOK WM BO3HArpaXAECHHE HE IPE/ICTABISIeTCS
BO3MOYKHEIM OTKJIOHHTh WM BO3BPATHTh, MepelaTb €ro C COOTBETCTBYIOIIEH
CIyKeOHOM 3amMCKOM IS TPUHATHS COOTBETCTBYIOIIHX Mep PYKOBOIHTENIO
VupekaeHus H IPOJOJDKUTE paboTy B YCTaHOBIEHHOM B YUPEXKICHHM MOPSIKe
HaJ BOIIPOCOM, C KOTOPBIM OBLIT CBA3aH MOJapOK HIIA BO3HATPKICHUE.

3.12. B cilyuae BO3HMKHOBEHHUS KOH(IIMKTA HMHTEPECOB HIIH BO3MOKHOCTH
BO3HMKHOBEHHSI KOH(IIMKTA MHTEPECOB HpH IMONYYeHHH JeOBOrO IOAapKa MITH
3HAKOB JIEJOBOrO FOCTENMPHUMCTBA PabOTHHK YUpekaeHns 0043aH B IIMCHMEHHOM
dbopme yBemoMHUTE 00 3TOM OJHO M3 [NOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
TIPOTHBOJICHCTBHE KOPPYMIMHM, B COOTBETCTBHM C MPOLEAYPOH PACKPBITHA
KOH(JIMKTa HHTEpPECOB, YTBEpPKAcHHOH ITonoxeHneM O KOHQIMKTE HHTEPECOB,
IPUHATEIM B YUPEXKIACHUHN.

3.13. PaGoTtHuKaM YupexJIeHUs 3allpelnaeTcs:

- CaMOCTOSTENFHO IPUHAMATE MPEIJIOAKEHU OT OpraHU3alMil UM TPEThHX
JUI] O BPYYCHHWH JEJIOBBIX TOMapKoB M 00 OKa3aHMH 3HAKOB JI€JIOBOTO
TOCTENPUUMCTBA,; '

- IpUHUMATh 0e3 COIJIacoBaHWs C JAUPEKTOPOM YUPEKIEHHs [eNOBbIE
IONapKH ¥ 3HAKHW [IeTOBOTO TOCTEIPUUMCTBA B XOJ€ MPOBEICHHS [CIIOBBIX
IIEPErOBOPOB, IPH 3aKIIOUEHHHM JOTOBOPOB, a TaKKe B HHBIX CIy4dasx, Korja
nono0HbIe AeHCTBIA MOTYT IIOBIHATH WM CO3IAaTh BIIeUaTIeHHE 00 MX BIIMAHUH
Ha MPMHAMAaEMbIe PELICHMS;

- IPUHUMATH JIEJIOBbIE TTOJAaPKH M 3HAKH JENOBOI0 I'OCTEIPUHUMCTBA B X0/
IIPOBEJICHUsST TOPrOB W BO BpeMs MPAMBIX IE€PEroBOPOB IIPH 3aKIIOYEHUH
JOTOBOPOB (KOHTPAKTOB);

- IPOCHTH, TPeGOBATh, BEIHYKIATh OPTAHW3AIMM WM TPETHUX JIHI[ TAPHTH
UM 1u00 HX POICTBEHHMKAM [IEJIOBbIe IIOJApPKHM H/MIM OKa3blBaTh B HMX IIOJNIb3Y
3HAKH JEeJI0BOT0 IOCTeIIPUUMCTRA;

- IPHHUMATH MOAAPKHU B BUJIe HANTUYHAIX, Oe3HATHIHEIX JEHEKHBIX CPEACTB,
IICHHBIX OyMar, IparoleHHbIX METaJlIOB. |

3.14. Yupesxxaenne  MOXKET  IPHUHATE  PEIISHHE 00 ywyacTuH B
61arOTBOPUTENBHBIX MEPOIPHATHAX, HalpaBIeHHBIX Ha CO3AaHUE M YNPOHCHUE



umMuoka  Yupexnaenus. IlpustoM mnnaH u  OIOMKET ydYacTHS B JIAHHBIX
MEPOIPHATHAX YTBEPKIAETCA PYKOBOAUTENEM Y UPEIKICHHUS.

3.15.B cimy4ae OCYUIECTBIEHUS CHOHCOPCKHMX, OJarOTBOPHUTETHHBIX
nporpaMm  YupexzeHue JO/DKHO TIPEABApUTENBHO  YIOCTOBEPHUTHECH, YTO
npefocraBiseMas  YUpeKIEHHEM IIOMOIIp He OyJeT WCIoNbp30BaHa B
KOPPYNIMOHHBIX LEJSIX UM UHBIM HE3aKOHHBIM MTyTEM.

3.16.Ilpu B3aUMOAEMCTBUH C JIMIAMH, 3aHUMAIOIIMMH . JOJDKHOCTH
MYHHULUIIATbHOH CILyKOBI, cienyer PYKOBOJCTBOBATHCS HOpPMaMH,
PETYIUPYIOIIMMA STHYECKHE HOPMBI M IIpaBUIa CIIy)KeOHOro IIOBEICHHS
MYHHLMNANBHBIX CITYKaIIX.

3.17. HeucnioiHeHHe HACTOSMIHX [IpaBHJI MOXET CTaTh OCHOBAaHHEM
IUIs IPUMEHEHUA K paboTHHKY Mep AUCLUIUIMHAPHOIO, aJMUHHUCTPATHBHOIO,
YTOJIOBHOTO M  IPaXAaHCKO-IIPABOBOI'O  XapakTepa B  COOTBETCTBHU C
JEHCTBYIOIIMM 3aKOHOIaTEIHLCTBOM.

4. Obnactb NpuUMeHeHHs

4.1. Hactosaumme IlpaBuna mopnexar IPUMCHEHHIO BHE 3aBHCHMOCTH OT
TOro, KakuM o0pasoM TepefaloTcs MelOoBble IIOJapKH M 3HAKH JIEJIOBOTO
TFOCTENPHAMCTBA: HANPAMYIO UITH Yepe3 I0Cpe IHUKOB.

4.2. Hactoaumme IlpaBuna sBisrores: 00g3aTeNbHBIME TS BeeX pabOTHHKOB
YupexIeHus B epruoT paboThl B YUpeKIeHHUH.



