Hpunsro VYTBepKaeHOo

Ha nenarormaeckom Coserte Tpukazom MAQY (Mo Ty6enHbM
30 aBrycra 2022 rona M3y4EHHEM é’gniéﬁb vHpeaNeroB Ne 50
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Jupextéys & 3 lopodeepa

IHOJIO)KEHUE
0 MOJIb30BAHUH Y4eOHMKAMH H Y9eOHBIMH N0CO0HIMH, YIe0HO0-MeTOANYeCKHMH
MaTepHaJIaMH, CPeICTBAMH 00yYeHHsI H BOCIIHTAHMS

1. O6mmue nmoJ10KeHus
1.1, YupexnenueM OGeclulaTHO TNPEIOCTABIAIOTCS B IOJL30BAHHE HA BPEMS TIONyYEHHS
oOpasoBanus yueOHMKH H ydueOHBIE NMOCOOHsA, a TakKe y4eGHO-METOIMUECKHE MaTepHAHI,
cpezncTBa 00y4YeHHS B BOCIIHTAHMS.
1.2. Tlomp3oBanne yuyeOHHKAMH H Y4eOHBIMH IOCOOMAMH OOYYAIOIIUMHECS, OCBAHBAIOLIAMH
yd4eOHBIC TpeIMEThl, Kypchl, [MCUMIUIMHBI (MOAY/IM) 3a mpeleiaMH  (erepalbHbIX
rOCYIapCcTBEHHBIX — 00pasoBaTeNbHBIX  CTAHZAPTOB W (WIM) TOJYYAlOIIMMH  IUIATHBIE
00pa3oBaTeNbHBIE YCIYTH, OCYIIECTBIAECTCS B COOTBETCTBHH C OOLIMMH IIpaBHIAMH pPaboTEI
OubIHOTEKH (MEIUATEKH) IIPH YCTIOBHH HAJIMYHsI CBOGO/HBIX SK3EMILISIPOB.
1.3. bubnnoreka SBIAETCA CTPYKTYPHBIM  IIOZApa3jelieHHeM  o06IeoO6pa3oBaTeIbHOIO
YUPEKIACHHS, YIaCTBYIOLIMM B y4eOHO-BOCIUTATEIFHOM IIPOLECCe B LENAX 0GeCIedeH s npaBa
YYaCTHHKOB 00pa30BaTelbHOrO Tpolecca Ha OecIIaTHOE IIOMB30BaHHE OHOJIHOTEYHO-
HH(OPMAIIMOHHBIMHU PECYpPCaMH.
1.4, JestenbHocTs 6uGIMOTEKH 00ME06pa30BaTENBHOIO yupexkeHus (1anee - 6uOIHOTEK)
oTpaxkaeTcss B ycTaBe o00meobpazoBaTenbHOrO yupexiaeHus. ObecrnedeHHOCTh OHOIHOTEKH
y4eOHBIMH, METOIMYECKMMHE U CIIPABOYHBIMHE JOKYMEHTAMH YYHTHIBAETCA [IPH JTHIICH3HPOBAHHH
0011e00pa30BaTENBEHOr0 YUPEXKIECHHS.
1.5.  emn O6ubmmorexn 0061m€00pa3oBaTEILHOIO YUPEXKIEHHS COOTHOCATCS C IEJSIMH
ofmeobpa3oBaTeybHOr0  yupexaeHus: (opMHpoBaHHe OOWIEH  KyJLTYpH  JIMIHOCTH
o0ydJarommxcss Ha  OCHOBE  YCBOGHMS  00sS3aTeNIbHOIO  MHHMMYMa  COJCpIKAHHS
00meobpa3oBaTeIbHBIX NPOrpaMM, HX alanTalus K KHU3HH B 00IIECTBE, CO3aHHE OCHOBBI IS
OCO3HaHHOTO BHIOOpPa H IIOCTEAYIONIIETO OCBOCHHS TPO(PECCHOHANBHBEIX 00pPAa30BATEIBHBIX
NpOrpamMM, BOCIHTAHHE I'PAXKIAHCTBEHHOCTH, TPYIOMIOOUS, YBaXKeHHMs K IpaBaM H cBOOOAaM
4elI0BeKa, JIIOOBU K OKpykaiomel npupone, Pomune, ceMbe, hopmupoBanue 310posoro o6pasa
MU3HH,
1.6. bubnmoTexa pyKOBOJICTBYETCS B CBOEH JEATENBHOCTH (elepalbHbIMU 3aKOHAMH, YKa3aMH
pacnopsukenusamu [Ipesunenta Poccutickoit ®eneparmu, MOCTAHOBICHHSAME M PACTIOPSKEHHSIMU
[IpaBuTensctBa Poccuiickoii Menepallin ¥ MCIOTHUTENBHBIX OPraHoB CyOBeKTOB Poccuiickoit
Cbeuepaupm, PCHICHHAMH COOTBETCTBYIOLICI'O OpraHa YIIpaBJICHHSA 06PHBOBaHHeM, YCTaBOM
0011e00pa3oBaTeNbHOrO  YYPEXKIEHHs, IMOJOKEHHEM O OHONHOTEKE,  yTBEPKIEHHBIM
JUpeKTopoM 0011e00pazoBaTeILHOTO YUPEIKICHHUS.
1.7.  JleareneHOCT OMONMOTEKM OCHOBBIBACTCS HAa TNPHHIMIAX JIE€MOKDATHH, TI'yMaHH3Ma,
O0IIEIOCTYIHOCTH, ~ NIPHOPHTETa  OOIIEYENIOBEYECKHX  LEHHOCTEH, IPaXkJaHCTBEHHOCTH,
cBOOOJIHOTO PAa3BUTHS JINYHOCTH.
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1.8. Tlopsmox ITOIE30BaHUS HCTOYHHKAMH MH(OpPMAIUH, TlepeYeHb OCHOBHAIX YCIYT H YCIOBHS
ux npenocrasienus onpeaenstorcs Ilonoxennem o 6Gubmmorteke oOmeoGpazoBaTeTbHOrO
yupexaenus u [IpaBunamu monbe3oBaHHs OMOIHOTEKOH, YTBEpIKIEHHBIMH PYKOBOIHTEIEM
0011100 pa30BaTENBHOTO YUPEHKICHHUSL.

1.9. OGmeoOpa3zoBaTe/IbHOE YUPEXKIEeHHE HECeT OTBETCTBEHHOCTE 3a [OCTYIIHOCTE H Ka4eCTBO
OuboTeYHO-HHOOPMATTHOHHOTO 00CTYKUBAHUS OGUOIHOTEKHU.

1.10. Oprasmzaius o6CTy>KHBaHUS YYaCTHHKOB 00pa30BaTeNbHOTO MPOIECCa IPOM3BOAMTCH B
COOTBETCTBMH C MpaBHJaMHM TEXHHKH O€30IIaCHOCTH M IPOTHBOIIOXKAPHBIMHM, CAHHTapHO-
THIHEHHYECKAME TpeOOBaHUAMH.

2. OcHoBHBIE 32124 H

2.1. OcHOBHBIMH 3a7auaMH OMONIHOTEKH (MEIHATEKH) SBISIOTCS:

a) obecreueHne y4acTHHKaM 00pa30BaTeIbHOIO Ipolecca — 00ydaromuMes, Ie1aroru4eckum
pabOTHMKAM, POJMTENSIM (MHBIM 3aKOHHBIM IIpefcTaBuTeNsM) oOydarommxcs (manee —
MOJIL30BATENAM) — JOCTyna K WH(OpMAIMH, 3HAHHUAM, HAESM, KYJbTYPHBIM HEHHOCTAM
I1OCPEJCTBOM HCIIOJIb30BAHUSA 6ubMMoTeYHO-HHPOPMAITHOHHBIX pecypcos
0611106pa30BaTEIHLHOr0 YIPEXKICHNHS Ha PA3IMYHBIX HOCHTEAX: OyMaxkHOM (KHMKHBIH (oHI,
dorn  mepuommyeckux — HM3janui);, ummpposom  (CD-guckm);  KOMMYHMKATHBHOM
(KxOoMNbIOTEPHbIE CETH) H HHBIX;

0) BoCIMTaHHWE KyJIBTYPHOIO M TpaKIaHCKOTO CaMOCO3HAHHS, I[OMOIIb B COITHATM3AIHMH
o0yuaronierocs, pa3BUTHH €ro TBOPYECKOTrO MOTEHIHAIA;

B) GopMHpOBaHHE HABBHIKOB HE3ABHCHMOI0 OHOIHOTEYHOro monb3oBaTelis: 00y4EHHE IOMCKY,
oT0opy ¥ KPUTHIECKOH OlleHKe HH(POPMAIIHH;

) COBEpPIIEHCTBOBAHHE NPEOCTaB/ISEMbIX OMOIHOTEKOH ycIyr Ha OCHOBE BHEJIPEHHsS HOBBIX
MH(POPMAIIMOHHEIX ~ TEXHOJIOTHH M KOMIbIOTEpH3aluH  OMOIHOTeuHO-HH(POPMAIIHOHHBIX
npoueccos, popmupoBanue KoMOPTHOH OMOMMOTEUHOH Cpe/Bl.

3. OcHoBHbIE QYHKIHH

3.1. Jlns peann3aliii OCHOBHBIX 3aqay OubanoTeka:

a) dQopmupyer Qonx OubmmoTeyHo-MHGOPMAIMOHHBIX pecypcoB 001e00pa3oBaTeIbHOIO
YUpEXKICHHUA:

* KOMIUIEKTYeT YHHBepCIbHBIH (GOHA  yueOHBIMH, XYAOXKECTBEHHBIMHM, HAYYHBIMH,
CIIPABOYHBIMH, NIEJJArOTMYECKUMH H HAyYHO-TOMYJIIPHBEIMH JOKYMEHTAMH HA TPAJIMITMOHHBIX U
HeTpaaumHoHHBIX (uHppoBbIX) HocuTeasx HHpopmanun: CD/DVD  auckm, cepsep
On0HoTeKH B 00pa30BaATE/ILHOI0 YUPEKICHHUS;

* nomoJiHsieT GoHA HHPOPMANMOHHBLIMHM pecypcamu cetn Murtepner, 6azamu u 0aHkamMu
JAHHBIX JPYTUX YUPEKACHUHA U OpraHH3alui;

e AKKyMyJupyeT (OHJA JOKYMEHTOB, CO3[aBacMbIX B 00IIeoOpa3oBaTeIbHOM YUpPEKICHHH
(ny6nukaruii 1 pabor nenaroroB o0meoOpa3oBaTENBEHOTO YUYPEKAEHHS, TYHIIMX HaYIHBIX
pabot u pehepaToB 00yIAOIUXCA U IP.);

* OCYIIECTBIIAET pa3MEIICHHE, OPraHU3aIHI0 U COXPAHHOCTh JOKYMEHTOB;

6) cozmaeT HHPOPMAIMOHHYIO TPOAYKIIHIO:

* OCYINECTBIIAET AaHATUTHKO-CHHTETHYECKYIO IepepaboTKy HHbopMaIuy;

* OpraHM3yeT W BeJeT crnpaBouHO-OmOnmorpaduyeckuii ammapar: karagoru (andaBHTHBIH,
CHCTEMATHYECKH#), KapTOTEKH (CHCTEMATHUYECKYI0 KapTOTEKY CTaTel, TeMaTHYEeCKHE
KapToOTEKH), 3JEeKTPOHHBIA Karamor, 0a3sl JaHHEIX N0 mpodumo o0b6meodpa3oBaTeIbHOIO
YUPEIKICHHS;

* paspabareiBaeT peKkoMeHJarenbHbele OuOnmorpaduyeckue mnocobus (cnmHCKH, 0030pE,
yKa3aTeld ¥ T.I1.);

» obecneunBaeT HHPOPMHPOBAHHE T10JIb30BaTeNei 00 HHYOPMAIIMOHHOH TPOIYKIIUY;

B) ocymectBiser auddepeHiupoanHoe OHOIMOTEYHO-HHGOPMAIHOHHOE O00CIy)KMBaHHE
obyuaromuxcs:

* pejiocTaiseT HHGOPMAIHOHHBIE PECYPChl Ha Pa3TMYHBIX HOCHTENAX Ha OCHOBE H3yYEeHHs HX
HHTEPECOB ¥ HH)OPMAMOHHBIX TIOTPeOHOCTEH];



e CO37aeT YCJTOBHS Ul PEAIM3ANAM CAaMOCTOSTCIBHOCTH B oGyueHHH, MO3HABATEILHOM,
TBOPUECKOH JeATENBHOCTH ¢ OINOpOH Ha KOMMYHHKAIIO; CII0COOCTBYET Pa3BUTHIO HABBIKOB
camooOyueHus (y4acTHe B CETEBbIX OJHMIIHA/LAX, TeJ1eKOMMYHHKAIHOHHBIX -NIPOEKTAX B
chcfeMe AMCTAHIIAOHHOrO 00yJenust);

« opranu3yer 00yueHHe HABBIKAM HE3ABHCHMOTO GHOIMOTEYHOTO TONE30BATENS H IIOTPEOUTES
MHPOPMAIHH, COAESHCTBYET MHTETpPAllHH KOMILIEKCA 3HaHMl, yMEeHHH ¥ HABBIKOB PaboTHI C
KHHUTOI ¥ HH(pOpMAIHMEH;

« OKas3sBaeT HHQOPMAIMOHHYIO IIOJIEPXKKY B PEIICHHH 3a/ad, BO3HUKAIOMHX B nporecce HX
yueOHOH, caM006pa30BaTelIbHOM U JIOCYTOBOH JEATEIbHOCTH;

« OpraHm3yeT MaccoBBIE MEPONPHATHS, OPHEHTHPOBAHHBIC Ha PasBUTHC obmei u YUTATENILCKON
KYJIbTYPHl THYHOCTH, COACHCTBYET PA3BHTHIO KPHTHIECKOTO MBIIIIEHH;

« CcopeiCTBYeT WIEHAM IeJaroruyecKoro KOJUIEKTHBA H aIMUHACTPAHH yUpexJICHHS B
opraHH3anuK 06pa3oBaTeNbHOrO Mporecca 1 10Cyra oOy4varomuxcs (TIpOCMOTP BH1€0(QHITBMOB,
CD-auckoB, pecypcos HuTepHeT, Pe3eHTAHA Pa3BHBAIOIHAX KOMIBIOTEPHBIX HID);

* PYKOBOJHUT BOCITMTATENGHOH paboTON ¢ KHHIOH B Ipynnax MPOJVICHHOTO JH:, B KJaccax
KOMITEHCHPYIOLIEro 00y4eHus, B KOPPEKIHOMHBIX Klaccax (1py UX HATHYKH);

r) OCYIIECTBIISET nuhhepeHIMpPOBaHHOE 6u6THOTeUHO-HH(OPMALHOHHOE  00CITy)KUBAHHE
[earorn4eckux paboTHUKOB:

e BpIBJISET HH(OPMAIMOHHBIE MOTPEGHOCTH M Y/OBJIETBOPSET 3alpockl, CBSI3aHHBIE C
oOyueHreM, BOCITUTAHHEM H 3/10POBEEM JIeTeH;

o BpsBISeT HMH(POPMAIMOHHEIE TNOTPEOHOCTH H  YIOBIETBOPSET 3anpochl B obnacTH
NeIarornYecKux MHHOBAIMHA ¥ HOBBIX TEXHOJIOTHH;

+ comeiicTBYeT NMpO(ECCHOHATBHON KOMIIETEHIMH, TIOBBILICHHIIO KBaH(HUKAIUH, TTPOBEICHHIO
aTTecTallHH,

« co3maer GaHK Menaroruyeckoil MHGpOpMAarui KaK OCHOBEIL eMHON HHGOPMAIMOHHOM CITyKOBL
061e06pa3oBaTeBHOIO  YUPEKIEHHS,  OCYIICCTBILIET HAKOIUIEHHE,  CHCTEMAaTH3alHIo
HH(OpPMAIHH TI0 IPEAMETaM, pasJie/iaM 1 TEMaM;

* OpraHu3yer JOCTYIl K OaHKY mejarorndeckoil HEGOPMAIHK HA JOOBIX HOCHTENIX, IPOCMOTP
HIEKTPOHHBIX BEPCHH MEJArorHIecKiX U3aHUH;

* OCYIIECTBIIIET TEKYIIee nHGOpMUpOBaHHE (IHM HH(OPMALHH, 0030pBI HOBBIX [OCTYIUIEHHH H
ny6ukannii), wHQOpMHpOBaHME PYKOBOACTBA 0611e06pa30BaTeIbHOr0  YUPEXKICHUS 10
BOIPOCAM YIIPaBIeHHs 00pa30BaTeIbHbIM IPOLECCOM;

 MOJIEPKUBAECT JEATEIBHOCTh  ICAArOrHICCKUX paboTHHKOB B 00IAacTH CO3MAaHHA
MH(OPMAIHOHHBIX NPOAYKTOB (I0KYMEHTOB, 6a3 nannbIx, Web-cTpaHuI 4 T.11.);

« crocoBCTBYET TPOBEJIEHHIO 3aHATHH 110 dopmupoBanuio HHPOPMALMOHHOH KyNBTYPEI;
qpsieTcss 6asolf JUIA TIPOBEJCHHUS MPAKTHYCCKUX 3aHATHH T10 pabore ¢ WHOOPMAIMOHHEIMH
pecypcami,

x) ocymectBiser anddepeniupoBanHOe 6H6MMOTEYHO-HH(MOPMAIHOHHOE  00CITY)KHBaHHE
pomuTene (MHbIX 3aKOHHBIX npejicTaBuTeNeR) 00y JarOIIHXCS:

* yJIOBIIETBOPAET 3alPOCHI nonp3opareneii W MHQOPMHPYET O HOBBIX IOCTYIUICHMAX B
OMOJIHOTEKY,

* KOHCYJIBTHPYET TI0 BOIPOCAM OpraHH3aliH CeMEIHOro UTEeHHsI, 3HAKOMHT ¢ HHpOpMAIHEH 110
BOCIIMTAHHIO JIETEH;

* KOHCYJILTHPYET IO BOIPOCcaM y4eOHBIX M3 IaHHi s 00y4JaromHXCs.

4. OpraHu3anus JesiTeIbHOCTH OHOMHOTEKH

4.1, CtpykTypa GHOMHOTEKH, MOMHMO TPATHIIMOHHBIX oTaenoB (a0OHEMEHT, YHTaTbHBIH 3an),
MOMET BKJIOUATh OTAENBI yIeOHHKOB, undopMarmonHo-6uGMorpadHIecKoi pabotel, GoHx 1
CreNUaTH3MPOBAHHEIE 3a1 pafoThl € MyJBTHMEJMIHEIME M CEeTeBBIMH OKYMCHTAMH,
MHOKHTEIBHYIO TEXHHKY U JIP.

4.2. BubmoTeuno-uHpOpMAMOHHOe  OOCTY)KMBaHHE — OCYHICCTBILACTCS  Ha OCHOBE
6H6IMOTeYHO-HH(QOPMALMOHHBIX PECYPCOB B COOTBETCTBHH C yueOHBIM M BOCHHTATEIBHBIM
[IaHAMH 0OITIE06Pa30BATEIBHOrO YIPEXK/ICHHs, MPOrpaMMaMHi, MPOCKTAMHA 1 IUIaHOM PaboTHI
OuOIHOTEKH.

4.3. PBubnuorexa BIpaBe IPENOCTABILITH TIIATHBIC 6ubIHOTeIHO-HH(POPMALIHOHHEIC YCITYTH,
nepedeHb KOTOPHIX ONPEJIENASTCS yCTaBoM 00611e00pa30BaTEILHOTO YIPEKICHHS.



4.4. Cooncopckas IOMOLIb, NOMYy4YeHHas OHOGIHOTEKOH B BHJIE IEJIEBBIX CPEICTB H&
KOMILTEKTOBaHHE (hOH/IA U 3aKyIKy 060pYIOBAHHS, He BeYeT 3a COGOH CHHUKEHIs HOPMATHBOB |
B (W) abCOIOTHBIX pa3MepoB ¢GunancupoBanus wm3 Gromkera obmeobpazoBarensHoro
y4pexneHus. JleHe:HbIE CPeNCTBA 32 CAAHHYIO OHOIHOTEKOi MaKyJnaTypy pacxoJyloTcsl Ha
YIyHIICHHE MATEPHATbHO-TEXHHYECKOH 0a3bl GuOIMOTEKH, MOMmHCKY npoQecCHOHATBHBIX
M3/1aHui, KOMILIEKTOBaHue (HOH/IA JOKyMEHTOB.
4.5. B nemax obecredeHHs MOJICPHH3AUMH OHOIHOTEKH B yeloBHAX HHpOpMaTH3ALHK
00pasoBaHus M B Ipelenax CPEJCTB, BbLIETSEMbIX ydpenutensamMH, obuieobpazoBarenbHoe
yUpexIeHHe obecrieunBaeT 6HOIHOTEKY:
* TapaHTHPOBAHHBIM (DHHAHCHPOBAHHEM KOMIUIEKTOBAMHS OubIMOTeUHO-HH(POPMATTHOHHBIX
PECYPCOB (B cMETE y4peiKICHHS BBIBOIUTCS OT/IEIBHO);
* HEOOXONMMBIMH CITyKeOHBIMH H IPOH3BOACTBEHHBIMH IIOMEIIEHHUAMH B COOTBETCTBUH CO
CTPYKTypoll OHMOIMOTEKM M HOPMATHBAMH 110 TEXHHKE BesomacHOCTH  3KCITyaTanHH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKON BJIAXKHOCTH, 3aIbUICHHOCTH NOMEIIEHHUs, KOPPO3HOHHO-
AKTHBHBIX NPHMECEH HIIM SJIEKTPONPOBOASINEH IBUTH) M B COOTBETCTBUH C HOJIOKEHHAMHM
CaunlluH;
* COBPEMEHHOW SJIEKTPOHHO-BEIYHCIIATEILHOM, TENICKOMMYHHKAIIHOHHOX M KOIMPOBATBLHO-
MHOJKUTENBHOMH TEXHAKOH H HEOGXOIHMBIMHE IIPOTPAMMHBIMH IIPOIYKTaMH;
* PEMOHTOM U CEPBHCHBIM OOCITY)KHBAHHEM TEXHUKH H 0GOPYI0BAHUS oubnuoTeky;
* OH6IHOTEUHO TEXHHKOM H KaHIEIAPCKUMH IIPHHAJIEIKHOCTIMH.
4.6. O6meobpasoBaTenbHOE YUpeXK/IEHHE CO3MACT YCTIOBHS UL COXPaHHOCTH AalIaparypel,
000pyI0BaHHS H HMYIIECTBA GHOIHOTEKH.
4.7. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTh H KAYeCTBO KOMIIIEKTOBaHHUsT OCHOBHOro (hoHzaa
Oubmmoreku, KoMIUIEKTOBaHHE YaeGHOrO GboHaa B COOTBETCTBHH ¢ dbenepansupIME nIepeunHsMU
Y4eOHHKOB H  yueOHO-METOqMUECKHX M3AHHH, CO3JaHME HEOOXOMMMBIX VCIOBHH JUIf
AEATENLHOCTH OMOIHOTEKHM HeceT PYKOBOIHTEIH 001e00pasoBaTebHOTO  yUpexIeHns B
COOTBETCTBHH C YCTABOM YUPEXKICHHSL.
4.8. Pexum pabotl GHOIMOTEKH onpenensercs 3aBeyiomuM 6ubnmoTekoii (Gubnuorekapem) B
COOTBETCTBHH C NPABAJIAMHU BHYTPEHHETO pacropsijika o61meo6pazoBaTebHOro YUPEKIEHHS,
IIpu onpenenennn pexnma paboTsl 6ubIMOTEKH IIPeTyCMATPUBAETCS BBIJEJICHHE:

- IBYX 4acoB pabo4ero BPEMEHH €XKEIHEBHO HA BBITOJIHEHHE BHYTpUOHOIHOTEUHOMH

paboTsr;
- OAHOTO pasa B MECANl — CAHHTAPHOTO [IHSA, B KOTODbIHA obcmyxuBanue
NI0JIb30BATEJIEH HE MPOU3BOIUTCS,

= HE MEHEE O/IHOTO pas’a B MECAI — METOIHYECKOTO [IHS.
4.9. B memix oGecredeHus pamHOHAIBHOTO HCIONb30OBAHMS MH(pOPMAIIMOHHBIX PECYPCOB B
paboTe ¢ 1eThbMH M IOHOIIECTBOM GHOIHOTEKA 0011e00pa3oBaTeIbHOrO  yUpeskacHus
B3aHMOJEHCTBYET ¢ OHOIHOTEKaMHU Munucrepersa kynsTyper Poceniickoii Deneparum.
S. ¥Ynpasnenne. IllTaTe!
5.1. Vmparneune 6ubiuorexoii OCYIIECTBIIACTCA B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoii @enepanumu, cyOBeKTOB Poccuiickoii Denepanun H yCTaBOM
06meo6pa3oBaTesbHOrO yupeKIeHus.
5.2. OO6mee pyKOBOJACTBO JEATEIBHOCTBIO OuOIHOTEKH OCYWIECTBIISIET PYKOBOAWUTEND
00111e06pa30BATENBLHOIO YUpPEKICHUS.
5.3. PyxoBoactBo GubnmoTekolt ocymecTiseT 3aBelyromuii Oubmmorekoit (6ubimorekaps),
KOTOPBI HECET OTBETCTBEHHOCTh B MPENENax CBOEH KOMIIETEHIIMH Iiepe OOILIECTBOM u
pykoBozuTeNeM 0011e06pa3OBaTeNbHOIO  yUpeKIeHH s, OOYYaIOMHUMHACSH, HX POIUTEISMU
(MHBIMH  3aKOHHBIMH IIPENICTABUTENAMH) 32 OPraHM3aLHUI0 H PE3YNbTATHl JESTENbHOCTH
OHOIHOTEKM B COOTBETCTBHH ¢ (hYHKUMOHATBHBIMHU 0053aHHOCTAMM, IIPE/TyCMOTPEHHBIMH

KBaTH(QHUKAIIMOHHBIMH TpeOoBaHHAMH, TPYZOBBIM JIOTOBOPOM " YCTaBOM
0011€00pa30BaTEILHOTO YUPEeKIEHHS.
5.4, 3aBepylomuii  6GubTHOTEKOMH (bubmmorexkaps)  Hasmauaercs PYKOBOJHTEIEM

OﬁlIICOGPHBOBa.TCJIbHOFO YUPEKACHUS, MOXKET ABJISATHLCA YJICHOM NE€Naroru4ecKoro KOJJIEeKTHBA H
BXOJHTE B COCTaB I1€JarOri4ecKoro CoBeTa oneoGpasonaTenLHoro YUpEeXKICHUS.



5.5. Meroauueckoe CONPOBOXKIEHHE AEATENBHOCTH OMOTHOTEKH OOecIeunBaeT CIelHAIHCT
(MeTomuer) no y4eOHBIM (OHAAM H INKONBHBEIM GUOMHOTEKAM OpraHa yIpaBieHHS
00pa3oBaHHeM, YYPEKACHHS CHCTEMBI MEPENOATOTOBKM H IIOBEINEHHS KBAIH(DHKALMH,
PECHOHAIBEHOr0 HH()OPMAIIHOHHOTO IEHTpA.

5.6. 3asenyrommii 6ubmmorexoif  (6uGmHoTekapb) pa3spabaThIBAET M IIpE/CTABIISET
PYKOBOZHTENIO 001e06pa3oBaTesbHOIO YUPEeXKIEHH)s Ha YTBEPIKACHHE CIIEIYFOIIHE JOKYMEHTHI:
a) nonoxkenue o 6HOIHOTEKe, MIPaBHIIA T10JIb30BaHHA OGHOITHOTEKOI;

0) CTPYKTypy W INTATHOE pacmucaHHe OHOJIMOTEKH, KOTOphle pa3pabaTHIBAIOTCS HA OCHOBE
oobeMoB  pabor, ONpEJENIEeHHBIX  IOJIOKEHHEM O KOHKPETHOH 6ubmmoreke
00111e00pa30BaTENBHOTO YUPEKIECHUS C HUCIIOIB30BaHKEM «MekKOTpACIeBEIX HOPM BPEMEHH Ha
IPOLECCH], BbIIONHAEMble B Oubnnorekax» (IlocranoBnenwe MuHucTepeTBA Tpyna
couuanbHOro passuThs Poccuiickol ®enepanmu ot 3 despaist 1997 r. Ne 6);

B) IUTAHOBO-O0TYETHYIO JOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO JIOKYMEHTAITHIO.

5.7. llopsnmok KOMIUIEKTOBaHHs mmTaTa OHOMMOTEKH O001IE06PA30BATENLHOTO  YUPEKICHHS
perylaMeHTHPYETCS er0 YCTaBOM.

58. Ha paGory B OuOnvoreky NpHHEMAIOTCA JIMI[, HMEIOIHE HEOOXOAHUMYIO
Mpo(ecCHOHAIBHYI0  IOATOTOBKY, COOTBETCTBYIOLIYIO TpeGoBaHHAM KBanu(HKALHOHHOMN
XapakTePUCTHKH MO JIOJUKHOCTH W  TOJYYEHHOH  CIENHATbHOCTH, —MOATBEPIKICHHYIO
IOKyMeHTaMH 06 00pa3oBaHHH B (MIH) KBaTM(UKAIMH,

5.9. PaboTHHKH OMOIMOTEK MOTYT OCYIIECTBIATH II€JarOrHYECcKYI0 JeATeTbHOCTb.
CoBMelneHue oubmmoTeuHo-nH(pOPMALIHOHHOH i [IearoruIecKoit JIESTEILHOCTH
OCYIIECTBJIAETCA pabOTHUKOM OHOIHOTEKH TONBKO Ha JOOPOBOJILHON OCHOBE.

5.10. Tpynossie oTHOWEHHS PabOTHUKOB GHOIHOTEKH M 06IIE06PA30BATENLHOTO YUPEKICHHS
PEeTYTHPYIOTCS TPYIOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JO/DKHBI TPOTHBOPEYHTEH
3aKoHozaTensCcTBY Poccuiickoit @enepanuu o tpyze.

6. IlpaBa u o0s3aHHOCTH GHOTHOTEKH

6.1. PaGoTHuKH OHOIHOTEK UMEIOT MPABO:

a) CaMOCTOSATENBHO BBIOMpPATh (hOPMBI, CPENCTBA H METOJL!I OUOIMOTEIHO-HE(POPMALIMOHHOTO
ofcmyxuBaHKs 06pa30BaTEILHOTO H BOCIMTATEIBLHOTO IIPOLECCOB B COOTBETCTBHH C LIEJISMH U
3a/la4aMi, YKa3aHHBIMH B yCTaBe 00IeoOpa3soBaTeNbHOrO YYPEKACHHA H IIOJOKEHHH O
OubnroTexe 061e00pa30BATENBHOIO YUPEIKICHHUS;

0) MpOBOIMTE B YCTAHOBJIEHHOM IOpSAKE (aKyIbTaTHBHBIE 3aHATHS, YPOKH M KPYKKH
OubmHoTeyH0-0ubMorpahHIeCKHX 3HAHNH 1 HHOPMAIIMOHHON KYJIETYPBI;

B) ONpeJIeNIsTh HCTOYHUKH KOMILIEKTOBAHHSA HH(OPMAIHOHHBIX PECYPCOB;

I) U3BIMATh U PEATM30BLIBATL TOKYMEHTHI M3 (DOH/IOB B COOTBETCTBHH C HHCTPYKIIHEH MO yUeTy
o6ubmmorednoro Gonna;

A) BHOCHTh MpPEIIOKEHHA PYKOBOMHMTENO 00meo6pa3oBaTesbHOTO — YUPEKICHHS IO
COBEPIICHCTBOBAHHMIO OIUIATHI TPyAa, B TOM 4YHCIe HaabaBOK, AOIJIAT M IPEMHUPOBAHHS
pabOTHUKOB OHMONMOTEKH 3a JONOJHUTEILHYIO pabOTy, He BXOMMIIYIO B KPYT OCHOBHBIX
obs3anHOCTEH pabOTHHKOB OMOMHMOTEKH; 110 KOMIECHCAIMOHHBIM MEPOTIPHATHAM, CBSI3AHHBIM C
BPEHEIMU YCIIOBHSMH TpyAa (OMONMOTEYHas INbLIb, NpPEBHIICHHE HOpMAaTHBA paboThl Ha
KOMIIBIOTEPE).

€) y4YacTBOBAaTh B yNpaBieHMM 0OmeoGpa3oBaTeNbHEIM — YYpEXKIEHHEM B  IOpSIKE,
OTIpEIENIIEMOM YCTABOM 3TOTO YUPEXKICHHS;

) HMETh €KEroAHBIH OTmyck 28 KaleHJApHBIX JHEH M [OMOJHHTEIBHBIH OIUIAYMBAEMBIH
OTIIyCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOIOBOPOM MEKIY pabOTHHKAMH H PYKOBOJCTBOM
001meo6pa3oBaTebHOro YUpexkKIeHHs HITH HHBIMH JIOKAILHBIMA HOPMAaTHBHEIMH aKTAMH;

3) OBITh NPENCTABICHHBIMH K Pa3MYHBIM (OpPMaM IOOLIPEHHUs, HArpa#aM M 3HAKAM OTJIHYHSA,
NpPeyCMOTPEHHBIM UL pabOTHHKOB 00pa3oBaHUs ¥ KyJIBTYPHI;

M) yJacTBOBaThb B COOTBETCTBHH C 3aKOHOJATeIbcTBOM Poccumiickoit ®emepanum B pabore
OMOIMOTEUHBIX ACCOIHAIHI HITH COIO30B.

6.2. Paborauku 6ubmuoTex 00s3aHbL:

a) obecreyuTh I0JIB30BATENSIM BO3MOXHOCTh PaboThl ¢ WH(POPMAIMOHHBIMH pECypCaMH
OudIMOTEKH;



0) nHOpMHEpPOBATE MOTE30BaTENEH O BHIAX TIpestocTasigeMeix 6ubauorexoii yemyr;

B) (opmHpoBaTE (GOHIBI B COOTBETCTBHH C YTBEPXKIACHHBIMH (e/IepaTbHBIMU  TT€PEeYHMU
yueOHbIX W3MaHHH, 06pa3oBaTebHBIME TporpaMmamu o61meo6pasosaTensHOTO yupeskienns,
HHTEpecaMH, TOTPEOHOCTSMH H 3aIIpOCcaMHU Beex KaTeropHi MoJb30BaTeeif;

I') COBEpIIEHCTBOBATE anpOpMauHOHHo-GHGJmor‘pa(quecxoe H OubimoTeunoe o6Gcyx)uBanue
II0JIb30BATEIIEH

) obecreurBaTh COXPaHHOCTb HCIIOb30BAHMS HOCHTeJIeH HHpOpMalMH, ux CHCTEMAaTH3AIHIO,
pasMeLIeHHe H XpaHEeHHE;

¢) obecreunBaTh pexuM pabOTHl B COOTBETCTBHHU C NOTPeOHOCTAMH MOTB30BaTENEH 1 paboroii
o0meoOpa3zoBarenbsHOrO YUPEXKICHHUS;

JK) OTYMTBIBATECS B YCTAHOBIEHHOM TOPAZIKe Iepell pyKoBOJHUTENEM 0611e06pa3oBaTebHOro
YUYpEeXIeHHs;

3) HOBKIIIATE KBATHBHKALHIO.

7. IlpaBa u 06s3aHHOCTH MO/Ib30BaTeNeH GHGIMOTeKRH

7.1. Tlonp3oBarenu 6HGIHOTEKH HMEIOT MpaBo:

a) MOJy4arh IOJHYI0 MH(OPMALHIO O COCTABe OubroTeynoro (omza, HHDOPMAITHOHHBIX
PECypcax H IpeocTaBIseMbIX GHOIMOTEKO# yemyrax;

0) mome3oBarnes CIIPaBOYHO-OMOIHOrpadHIecKum annaparom Oubamorexu;

B) II0JIy4aTh KOHCY/IbTALMOHHYIO [IOMOIIb B [IOHCKE 1 BBIOOPE HCTOYHHKOB HH(OpPMALHH;

T) HOJNy4YaTh BO BPEMEHHOE IOJBb30BAHHE HA abOHEMEeHTe W B YMTANBLHOM 3aje IeYaTHLIE
H3[IaHUs M APYTHE UCTOYHUKH HH(OPMAIHH;

) IPOJLIEBaTh CPOK MOIb30BAHHS JOKYMEHTaMH;

€) IOJTy4aTh TeMaTHYECKHE, (axrorpaduyeckue, yrounsromue u bubmmorpaduyeckue crpasku
Ha ocHOBe (onzma GubIHMOTEKH;

) [OJyYaTh KOHCYJILTAUHOHHYIO moMmoIls B paboTe ¢ mHpopMaumueit Ha HETPaIUIIHOHHEIX
HOCHTEJISIX IIPH MOJIb30BAHUH E€KTPOHHBIM M MHBIM o0opy10BanueEM;

3) y4acTBOBATh B MEPONPHATHSIX, IIPOBOAMMBIX OHOIHOTEKOIH;

H) ofpamarses s Pa3pelIeHus  KOHQIMKTHOH  cHTyammu K PYKOBOJIHTEIIIO
00ueo6pa3oBaTenbHOrO yUpeKaeHus.,

7.2. Tlonp3oBaTenn 6ubTHOTEKH 063aHb:

a) cobmoaaTh paBHIIa OJB30BAHHS OubmoTeKoii;

0) GepexHO OTHOCHTBCS K TIPOM3BC/ICHUSAM TeyaTH (HE BBIPHIBATH, HE 3arubath CTpaHHIl, He
ACNaTb B KHHTAX IOXYEPKMBAHMH, IOMETOK), HHBIM IOKYMEHTAM Ha Pa3IHYHBIX HOCHTEIISX,
0060py/10BaHHIO, HHBEHTAPIO:

B) MOJAIEPKHBATE IOPSIOK PACCTAHOBKH AOKYMEHTOB B OTKPBITOM JIOCTYHE GUOGIHMOTEKH,
PACMOJIOXKEHHS KAPTOYCK B KATATIOrax H KAPTOTEKax;

I) TI0JIb30BATHCS IIEHHBIMHU M CIIPABOYHBIMM AOKYMEHTaMH TOJIbKO B IIOMEIEHHH OHGIHOTEKH;
n) yOemuThes mpw momydeHun AOKYMCHTOB B OTCYTCTBHH Ae()eKTOB, a IpH 0OHapyxKeHHH
NpOHH(OPMHUPOBATE 06 3TOM paGoTHHKA onbmmorexn. OTBeTcTBEHHOCTH 32 oOHapyKeHHEIe
Ie(EKTEl B C/IaBAEMbIX JOKYMEHTaX HeceT TIOCIICTHUH MOJTE30BATENE,

€) PpaclHCHIBATBCA B YHTATEIHCKOM Gopmynsape 3a  xaxwIi NOMYYEHHBIH JOKYMEHT
(ucxmodenue: yuammecs 1—4 KJIACCOB);

’K) BO3BpAIIaTh JOKYMEHTHI B Oub1MoTEKY B yeTaHOBIEHHEIE CPOKH;

3) 3aMEHATH JOKYMEHTHI OHOIHOTEKH B ClIydac MX yTpaThl MU [IOPYH UM PaBHOLEHHBIMH JTHGO
KOMIICHCHPOBATE yIiepd B pa3sMepe, yCTAHOBIEHHOM TIpaBUJIaMH 110JIb30BAHHs GUOIHOTEK O

H) TOJHOCTBIO PACCUMTATHCA ¢ GHOIMOTEKOH o HCTEICHUH Cpoka 00y4eHHs WM pabGoThl B
0011e00pa3oBaTeIEHOM yapesKIeHUH.

7.3. Tlopsamox nons3oBanus GHOIHOTEKOH:

a) 3amHch 06yJaromuUxcs obmeobpazosarensHOro YUPEKACHUA B OHOIHOTEKY IPOU3BOAMTCA 110
CIUCOYHOMY COCTaBY Kjiacca B HHIMBHIYaIBHOM HOpAJKe; MENarOrHYeCKuX M MHBIX
paboTHHKOB  06meobpazoBareaHOrO YUPCKIOCHHA,  pomuMTeNned  (MHBIX  3aKOHHBIX
Npe/CTaBUTENEH) 00ydaromuxes — 1o nacropry;

0) nepeperncrpauus nons3oateneit GHGIHOTEKH TIPOU3BOIUTCS €XKErO/IHO;



B) JIOKyMEHTOM, MOATBEPHKAAIOIIUM IIPABO TOTB30BAHKA OHOTHOTEKOM, ABIISETCS YUTATENHCKHIH
dopmyssip;

B) uHTATENbCKHH (OPMyIsp GUKCHPYET JaTy BBIIAYM IIOJIB30BATEIIO JOKYMEHTOB M3 (oHZa
6uGAMOTEKH U MX BO3BpalIeHHs B OUOIHOTEKY.

7.4. TlopsiioK MONB30BaHMs A0OHEMEHTOM:

a) TOJIB30BATEM MMEIOT MPABO MOJYYHTH Ha JIOM M3 MHOTOTOMHBIX M3JaHMi He Oosiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCHMAJIbHBIE CPOKH 0JIb30BAHUA JOKYMCHTAMH:

— yueOHUKH, yueOHbIe MOCOOUT — y4eOHBIH roJ;

— HAy4HO-TIONYJISPHES, II03HaBATebHAs, Xy/10)KeCTBEeHHAs JITepaTypa — | Mecsi;

— MEPHOIMYECKHEe H3IaHNA, H3/IaHKs MOBBILICHHOTO crpoca — 135 aHei;

— u3ganusa Ha CD/DVD nocurensx — 15 nueii.

B) [0JIb30BATENIH MOTYT MPOIUTE CPOK MOJIBE30BAHMSA JOKYMEHTaMH, €C/IH Ha HAX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX TOJIB30BATEIICH.

7.5. Tlopsimok 1MOJIb30BaHMS YHTAIBHBIM 32JI0M:

a) IOKYMEHTBI, IpeiHa3Had4eHHBIE T PabOThI B YHTATLHOM 3aJle, Ha JOM He BBIIAIOTCS;

6) DHIMK/IONEANH, CIIPABOYHHKH, PEIKHE, IEHHBIE H MMEIOIIMECS B €JHHCTBEHHOM 3K3EMIILIpE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JUL pabOTBI B YHTAIILHOM 3aJ€.



